PLS FILL RED COLOURED DATA COMPULSORY , INCASE OF ANY PENALTY WE ARE NOT RESPOSIBLE

Applicant Request For New PAN Card Orf And Changes Or Correction in PAN Data .
Sifqmrt:t:e/ 4 TH LETTER = PERSONAL / INDIVIDUAL Applicant
S e
Across This Only
Male Female UR-Married Women

Photo 2 .
1 Full Name (Full expanded name to be mentioned asfappearing ig proof of identity/address Appllcant Slgnatu 0 /
L] documents: initials are not permitted) Thumb |mpreSSi0n Only
Mumarl l:l M/s

Please select title, as applicable

Last Name / Surname A| B C D
First Name MIN[OPIQ
Middle Name XlYI|Z
Name you would like it printed on the PAN card

AlB[clp] mIN[olPla] [x]y[z |
Mmn[olplal [xlvlz] TAlBlciD

D 2 Details of Parents (applicable only for Individual applicants) App“cant name can also write |ike thiS
Father’s Name {Mandatory. Even married women should fill in father’s name only)
Last Name / Surname AB|CD
First Name PIQIRISIT
Middle Name Uvmw XY Z

Mother's Name {optional)

Last Name / Surname PQRST UVWXYZ ABCD 4 Father Name Will display on Pancard

First Name

Middle Name

Select the name of either father or mother which you may like to be printed gn PAN card {Select one only)

{ll‘l case no opiinn is provided then PAN card will be issued with father’s name) gather’s Name |:| Mother’s Name (Please tick as applicable]

D 3 Date of Birth/incorporation/Agreement/Partnership/Trust Deed! Formation of Body of individuals or Association of Persons
Da Month Year

4 Gender (for ‘Individual’ applicant only} Male l:' Female {Please tick as applicable)
5 Photo Mismatch

6 Signature Mismatch
D 7 Address for Communication ﬁesidence |:| Office {(Please tick as applicable)
Name of Office (to be filled only in case of office address)
Flat/Room/ Door / Block No DIO|OR N|O
Name of Premises/ Building/Village SIT RIEIE TI/ILIANIE
Road/Street/ Lane/Post Office CIOLI[OINIY
Area/ Locality / Taluka / Sub- Division CllITIYl /I TOIW
Town / City / District DILISITIRILIC
State / Unicn Teritory Pincode / Zip code Country Name
| STATE NAME [1[2[3] [4]5]6] INDIA

D 8 If you desire to update your other address also, give required details In additional sheet.

D 9 Telephone Number & Email ID details

Country code Area/STD Code Telephone / Mobile number
[9]1] LTI T[] 7l6/5[41312[1

EmailID | steelcity.visakhapatnam@xmail.com |
[] 10 AADHAAR number (if allotted)

Name as per AADHAAR lefter/card
AIRICID MINO[PlQ] [XIYZ * Incase of No Pan Proof ( Pancard Xerox / Pan Allotment Letter )

then you have to write on Application as” GOOD EFFORT BASIS "

D 11 Mention other Permanent Account Numbers (PANs) inadvertently allotted to you

PAN1[ CANCELPANNO |PAN2[ CANCEL PANNO  |PAN3[ SURRENDER PAN NO |PAN 4[ SURRENDER PAN NO
12 Verification Male / Female

IWe , the applicant, in the capacity of imseltf / Hergelf ]do hereby
declare that what is stated above is true to the best of my/our information and belief.

I/We have enclosed IZ‘ (number of documents) in support of proposed changes / corrections.

Applicant Signature /

Place
DDMMYY Y Y

pate [ 0l1]o]1]0]0]0]1 4 Ack Receipt Generated date Themy Impressron Only
RED COLOURED DATA IS COMPULSORY BLUE COLOURED DATA |S FOR AWARENESS




GUIDELINES FOR CHANGE PAN APPLICATION

% Applicant Signature required compulsory near correction (at apply whitner / erase data )

% Thurnb impression, if used, should be attested by a magistrate or a Notary Public or a Gazzetted
Officer under official seal and stamp

* For issue of new PAN card without any changes- In case you have a PAN but no PAN card and
wish to get a PAN card, fill all column of the form but do not tick any of the boxes on the left margi

* For changes or correction in PAN data, fill all column of the form and tick box on the left margin of
appropriate row where change/ correction is required.

% Having or using more than one PAN is illegal. If you possess more than one PAN, kindly fill the
details in em No. 11 of this form and surrender the same.

% In case of Company, the name should be provided without any abbreviations.
For example, different variations of 'Private Limited’ viz. Pvt Ltd, Private Ltd, Pvt Limited, P Ltd,
P. Ltd., P. Ltd are not allowed. It should be 'Private Limited’ only.

* In case of sole proprietorship concern, the proprietor should apply for PAN in his/her own name.
Name should not be prefixed with any title such as Shri, Smt, Kumari, Dr., Major, M/s etc.

% In case, a foreign address is provided then it is mandatory to provide Country Name along with ZIP

Code of the country.

% Date of Birth / Incorporation / Agreement / Partnership or Trust Deed /
"Formation of Body of Individuals / Association of Persons

1) Individual: Actual Date of Birth;

2) Company: Date of Incorporation;

3) Association of Persons: Date of formation/creation;

4) Trusts: Date of creation of Trust Deed;

5) Partnership Firms: Date of Partnership Deed;

6) LLPs: Date of Incorporation/Registration;

7) HUFs: Date of creation of HUF and for ancestral HUF date can be 01-01-0001
{ where the date of creation is not available )

% Signature /Thumb Impression Application must be signed by

(i) the applicant; or (ji) Karta in case of HUF; or (jii} Director of a Company; or

(iv) Authorised Signatory in case of ACP, Body of Individuals, Local Authority and ArtificialJuridical
Person; or {v) Partner in case of Firm/LLP; or

(vi) Trustee in case of Trust ; or

(vii) Representative Assessee in case of Minor/deceased/idiot/lunatic/mentally retarded.



%* For Proof Of PAN

(a) Copy of PANCARD ; or
(b) Copy of PAN Allotment Letter
Note: No other docurnent shall be accepted as Proof of PAN. If proof is not

provided then application shall be accepted on a ‘good effort basis’.
( Pls write on pan application as ‘good effort basis' )

Supporting document required for changes in PAN data

Case/Applicant type Document acceptable for change of name/father’s name

Married ladies - change of name on account of marriage - Marriage certificate or

- Marriage invitation card or

- Copy of passport showing hushand's name

- Publication of name change in official gazette or

- Certificate issued by a Gazetted officer (only for change
in applicant’s name)

Individual applicants other than married ladies - Publication of name change in official gazette or

- Certificate issued by a Gazetted officer (only for change
in applicant’s name)

Companies - ROC's certificate for name change

Firms / Limited Liability Partnerships - Revised partnership deed

- Registrar of Firm/LLP's cerlificate for name change

AOP/Trust/BOIAJP/LOCAL authority - Revised Deed/ Agreement

- Revised registration certificate

(dy Applicant will receive an acknowledgement containing a unique number an acceptance of this form. This acknowledgement
number can be used for tracking the status of the application.

(e} For more information / Application status enquiry contact:

Mode Income-tax Department NSDL e-Gov
Website www.incometaxindia.gov.in www.tin-nsdl.com
Call Center 1800-180-1961 020-27218080

Email ID tininfo@nsdl.co.in




PHOTO & SIGNATURE SCANNING PROCESS

RESOLUTION : 200 DPI

IMAGE : COLOUR

FORMAT : JPEG

APPLICATION SCANNING PROCESS

{ ACK RECEIPT + PAN APPLICATION + RELATED PROOFS )
RESOLUTION : 200 DPI

IMAGE : GREYSCALE

FORMAT : PDF

IF YOU WANT TO DISPATCH PANCARD TO OFFICE ADDRESS

*  YOUHAVE TO SUBMIT OFFICE LETTTER HEAD WITH APPLICANT DETAILS ( WITH PHOTO )
THEN
*  YOU HAVE TO FILL IN APPLICATION AND UPDATE DATA IN THE BACK OFFICE IN

OFFICE ADDRESS COLUMN & RESIDENCE ADDRESS COLUMN BOTH COMPULSORY

* DO NOT FILL & UPDATE OFFICE ADDRESS IN REPRESENTATIVE ASSESSE COLUMN

IF YOU SUBMIT ENROLMENT ID OR APPLICANT NAME WITH INITIALS IN AADHAR CARD

*  YOU HAVE TO SUBMIT ANY OTHER PROOFS ( OTHERTHAN AADHAR CARD ) WITH AADHAR CARD XEROX



Dispatch of Physical Documents

> Pls send all physical documents (pAN/TAN/E-TDS/24G/ AIR)
within 12 days to Head office ( Gajraula ) Only

> The Physical documents should be send properly & safely
(1)Ack Receipt+(2)PAN Application+(3)Related Proofs

> |f you send documents without Ack Receipt |
we will consider that document is not received
at Head Office (Visakhapatnam )

Dispatch Address

SECURE LIFE EDUCATION Pvt. Ltd.

Khad Gujar road jawahar nagar first building Il
floor Gajraula,

Distt-: Amroha, Pin code: 244235 (U.P)
Whatsapp /Contact No.+91- 9927300836

Email Id- sheoraj81@gmail.com




